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I.  INTRODUCTION 
The North Charleston Housing Authority (hereinafter, “NCHA”) is a public entity that was formed 

to provide federally subsidized housing and housing assistance to low‐income families within 

North Charleston.  NCHA is headed by an Executive Director (ED) and is governed by a Board of 

Commissioners.  NCHA administers a Housing Choice Voucher Program with 2,300 vouchers.  

NCHA owns six apartment communities though a related non‐profit corporation totaling 534 

units. 

NCHA is seeking the services of a qualified professional Developer Partner to provide financial and 

technical resources to assist with the development of an affordable housing project at 2055 Eagle 

Landing Blvd in North Charleston, SC.   

II.  OVERVIEW 
The purpose of this Request for Proposals (“RFP’s”) is to solicit submissions of proposals from 

qualified developers of affordable housing. 

Those wishing to be considered must respond to the requirements of the RFP Packet available at 

www.northcharlestonhousingauthority.org 

The North Charleston Housing Authority strongly encourages minority‐owned business and 

Women‐owned businesses to submit responses to this RFP. 

Submit responses per instructions in the RFP by 5PM EST on January 11, 2024. 

III. RFP TIMELINE 
The following are significant dates in this RFQ process: 

Issuance of RFP:                     December 22, 2023 

Deadline for RFP Questions:                   January 4, 2024, at 5PM EST 

Deadline for NCHA to Respond to Questions:             January 5, 2024, at 5PM EST 

Submission of Proposals Due Date:                 January 11, 2024, at 5PM EST 
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IV. PROJECT INTRODUCTION 
NCHA and its related entities (collectively, NCHA) has purchased 6.5 acres of land located at 2055 

Eagle Landing Blvd, North Charleston, SC.  NCHA is seeking proposals from qualified, experienced, 

and responsible Developer Partners to secure the necessary financing and manage the project 

construction through initial occupancy. 

The Eagle Landing site was occupied by a movie theater for many years.  The movie theater has 

been removed, leaving the site as mostly a parking lot. 

The Developer Partner will collaboratively work with NCHA to develop an affordable housing 

community that exhibits exemplary design, incorporate green building techniques, pedestrian 

friendly planning, and ample green space.  The selected Development Partner will be responsible 

for design, planning, and financing, predevelopment, and final development activities in 

coordination with NCHA.  NCHA will serve as the general partner (or co‐general partner) for the 

limited partnership which will own the development. 

The development site at 2055 Eagle Landing Blvd has been purchased by NCHA.  NCHA intends to 

sell the land to the limited partnership which will be created for the development and 

management of the Eagle Landing site. 

The SC Housing 2024 QAP for 9% Tax Credits includes a set‐aside for the SC DOT I‐526 West 

Lowcountry corridor project.  NCHA believes the Eagle Landing site will qualify for this set‐aside 

which will provide housing to families displaced by the SC DOT I‐526 corridor improvement 

project.  In addition, NCHA believes this site to be within 0.25 miles of a proposed Lowcounty 

Rapid Transit stop.  

NCHA envisions that the selected Development Partner would be responsible for working with 

NCHA in arranging the appropriate financing for all phases of development in conjunction with 

the development of affordable housing at the Eagle Landing site.  In conjunction with NCHA, the 

selected Development Partner may also be responsible for securing tax credits as well as other 

financing. 

NCHA has the ability to set aside Project Based Vouchers for the Eagle Landing project as needed 

for financing or to create the desired blend of affordable housing on the site. 
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V. SCOPE OF WORK 
NCHA issues this RFP to procure development services for all phases of planning, financing, and 

development required for the construction of affordable housing on the property located at 2055 Eagle 

Landing Blvd, North Charleston, SC.  NCHA intends to transfer ownership of the land at appraised value to 

a newly created limited partnership.  Anticipated tasks of the developer are as follows: 

 Oversee the preparation of development program and concept plan. 

 Assist with project design. 

 Prepare capital and operating cost budgets. 

 Assist with zoning and other development approvals. 

 Prepare marketing materials and coordinate marketing/application/pre‐leasing/pre‐sales process. 

 Prepare financing applications and negotiate terms. 

 Account for all project costs. 

 Assist with organizing property management. 

Each respondent must have demonstrated experience and expertise in the following: 

 Developing operating financial proformas 

 Developing project development budgets 

 Developing conceptual building layouts and elevation 

 Developing conceptual site plans 

 Maximizing the use of various financing vehicles/tools 

 The development, construction, and operation of a housing development 

 The development of housing that incorporates tax credit and affordable housing financing. 

 Applicable regulatory compliance issues 

 Working with local government authorities that regulate the permits and utilities necessary for 

development efforts. 

The responsibilities of the selected developer may include, but are not limited to, any or all of the 

following: 

 Undertake pre‐development activities including environmental and geotechnical testing, 

architectural and engineering work, analysis of the condition of existing utilities at the site, site 

analysis, rezoning (if necessary), market analysis, land acquisition opportunities and financial 

feasibility. 

 Develop architectural plans consistent with federal, state, and local guidelines, and obtain all 

necessary approvals and permits. 

 Develop and manage an implementation schedule. 

 Obtain additional leverage funds from private, non‐governmental sources. 

 Prepare a Low‐Income Housing Tax Credit application to be filed with SC Housing 

 Prepare applications for other sources of funding. 

 Develop a project budget. 

 Coordinate all development activities, including reporting and budget requirements. 

 Determine a general management structure, prepare a management plan for the Development, 

and recommend a property manager subject to approval by NCHA. 

 Provide all necessary financial guarantees and assurances to assemble a financing package. 
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 Solicit prices and contracts for construction. 

 Oversee construction and ensure completion in a timely manner. 

 Deliver a project consistent with program guidelines. 

VI. SUBMISSION REQUIREMENTS 
Firms responding to this RFP must submit the following information in their proposals: 

 Proposal submitted on company stationery, dated, and signed by an official of the 

company.  Show on the proposal the firm’s federal identification number and correct 

mailing address. 

 The following forms must be completed and submitted with the proposal documents.  

Failure to complete and submit all forms may render the proposal non‐responsive and 

subject to disqualification.  Please tab submitted documents/information in the following 

order: 

 Professional qualifications and Experience of Firm – The experience and 

qualifications of the Respondent and its development team personnel potentially 

available for assignment to the project, and degree to which members of the team 

demonstrate successful experience in their respective disciplines. 

 Financial Capacity – The financial capacity of the Respondent as evidenced by 
appropriate financial information.  The ability to obtain structure and implement 

layered public and private financing (including Low‐Income Housing Tax Credits). 

 Development approach, concept, and financing plan – Please provide a brief 

narrative that describe the Respondent’s preliminary development concept and 

financing plan, including proposed building type, type of construction, number of 

stories, other proposed components of the development, and timeline. 

 Past and Current Portfolio – Successful experience in the design, construction 
and/or ownership of mixed‐income and mixed‐use housing development projects. 

 Technical Competence of the Development Team – The degree and nature of the 

resources that the Respondent can dedicate to the satisfactory development of a 

mixed finance/income project.  Familiarity with requirements applicable to HUD 

financing/mixed‐finance development and operation.  Expertise in construction 

management to provide high quality, on budget, on time delivery for energy 

efficient housing. 

 Property Management Plan – The Respondent shall state its ability to provide 

property management services. 

 Co‐Developer/Future Ownership – The Respondent shall indicate their proposed 
developer fee and management fee and describe how NCHA will participate in the 

fee structure and gain experience and capacity to develop their own 

entrepreneurial activities and asset‐based property management activity.  The 

Respondent will describe how the ownership entity may convey ownership of the 
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property back to the housing authority over time, including development fee 

structure or other method as may be proposed. 

 Small, Minority, WBE, Business Certification, if applicable 

 Resume of key staff members and those to be assigned to this project. 

 Include in the proposal five (5) references of previous work similar to this service 

which shows company name, contact person, address, phone number, and email 

address, type of work performed, and dates of service. 

Additional submission requirements below: 

 Each item listed above must be completed and submitted with the proposal.  This list does 

not include other submittals that may be required. 

 Proposals must include a full description of all proposed services.  If the offeror is not 

proposing complete services as requested in the RFP, be very specific as to what is and is 

not included.  All assumptions concerning NCHA involvement should be stated. 

 All exceptions to the RFP should be noted in the proposal.  Unique services should be 

clearly defined.  The assumptions should be made by all offerors that their original 

proposal may be their only opportunity to present their services and qualifications, and 

therefore proposals should be as comprehensive as possible. 

 It is the NCHA’s intent to make this RFP a part of the contract. 

 Proposals received after the deadline date and time will remain unopened.  Proposals will 

not be publicly opened. 

 A proposal may be withdrawn upon a written request dispatched by the respondent in 

time for delivery in the normal course of business prior to the award.  Refer to HUD 5369‐

B, Section 6, regarding late submissions and withdrawals of proposals. 

 The Developer Partner shall be responsible for all costs incurred in preparing a response to 

this Request for Proposal prior to issuance of a contract.  In general, no monies will be paid 

to the successful Developer Partner outside the proposal cost unless those expenses are 

agreed to in writing by all parties.  The respondent shall wholly absorb all costs incurred in 

the preparation and presentation of the proposal. 

 By submission of a proposal the offeror agrees, if its proposal is accepted, it will negotiate 

in good faith to enter into a contract with NCHA.  The offeror further agrees to complete 

all work as specified or indicated in the contract documents and within the contract time 

as indicated in the RFP. 

 The proposals will be held in confidence and not released in any manner until after the 

contract has been awarded. 

 Proposals must independently arrive at NCHA and be prepared in accordance with the 

instructions to offerors (form HUD‐5369‐B).  In addition, the HUD required certifications 

must be completed and submitted as part of the (form HUD‐5369‐C). 

 NCHA encourages participation by business owned and operated by residents, minorities, 

and woman. 

 Proposals should be prepared in accordance with the instructions detailed below. 
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 Questions regarding the RFP should be directed to Quiana Abney at 

qabney@nchashousingauthority.com. 

 The deadline for receipt of questions is 5PM, January 4, 2024.  Response to questions by 

5PM January 5, 2024.  

VII. SUBMISSION FORMAT 
Each proposal shall conform to the following order and format: 

 Profile of Firm Ownership 

 Professional Qualifications and Experience of Firm 

 Financial Capacity 

 Development Approach, Concept, and Financing Plan 

 Past and Current Portfolio 

 Technical Competence of the Development Team 

 Property Management Plan 

 Co‐Developer/Future Ownership 

 S/WBE Efforts 

 Resumes 

 References 

 HUD Form‐5369‐B – Instructions to Offerors Non‐Construction 
 HUD From‐5369‐C – Certifications and Representations of Offerors – Non‐Construction 
 HUD Form‐5370‐C – General Contract Conditions Non‐Construction 

VIII. SELECTION CRITERIA 
Only proposals meeting all requirements and including all documentation as described above will 

be given consideration. NCHA will base contract award upon the following selection criteria: 

 Qualifications and Experience of the Firm – 20 

 Financial Capacity – 10 

 Development Approach, Concept and Financing Plan – 20 

 Past and Current Portfolio – 10 

 Technical Competence of Development Team – 10 

 Property Management Plan – 10 

 Co‐Developer/Future Ownership Plan – 20 

 S/WBE Efforts – 5 

There may be subsequent instructions, if any, issued to the selected proposer(s) in connection 

with the final process. 
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IX. SUBMISSION INSTRUCTIONS 
A. PROPOSAL SUBMISSION 

A hard copy of the Proposal identified by “Development Partner RFP” must be received by NCHA 

by January 11, 2024, at 5PM EST at the following address: 

North Charleston Housing Authority 

6327 Rivers Ave 

North Charleston, SC  29406 

OR 

Email the Proposal by January 11, 2024, at 5PM EST to the following email address: 

qabney@nchashousingauthority.com 

 

It is the responsibility of each Respondent to ensure timely submission of their Proposal.  

Proposals received after the scheduled date and time cannot be accepted. 

Respondents accept all provisions of this RFP by submitting a Proposal and are responsible for the 

accuracy of their submissions. 

B. RFP INQUIRIES 

NCHA will accept written questions via email from prospective Respondents regarding the RFQ.  

Please submit questions to: qabney@nchashousingauthority.com 

Written questions must include the requestor’s name, email address, and the prospective 

Respondent agent represented, and must be received by January 4, 2024, by 5PM EST. 

If a Respondent discovers any ambiguity, conflict, discrepancy, omission or other error in this RFQ, 

notification should be sent immediately via email requesting written clarification or modification 

to this RFP. 

NCHA reserves the right, in its sole discretion, to reject any Proposal that is deemed incomplete or 

nonresponsive to the RFP requirements.  NCHA also reserves the right, in its sole discretion, to 

reject any and all Proposals.  NCHA reserves the right to waive any informalities of irregularities in 

procedure or Proposals submitted. 

In evaluating the capabilities of the Respondents, NCHA may utilize any and all information 

available (including information not provided by the Respondent).  Proposals should clearly and 

concisely state the unique capabilities, experience, and advantages of the Respondent and 

demonstrate the Respondent’s capability to satisfy the requirements and objectives set forth in 
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this RFP.  NCHA reserves the right to ask additional written or oral clarifying questions to all 

Respondents or to a subset of Respondents. 

NCHA reserves the right to reject any and all proposals. Proposals and material contained therein 

shall become the property of NCHA upon submittal. 

Regardless of outcome, firms shall not hold NCHA responsible for any expense in the preparation 

of their RFP or in negotiating towards a contract. 

NCHA will reject the proposal of any firm who is debarred by the U.S. Department of Housing and 

Urban Development (HUD) from providing services to PHAs and reserves the right to reject the 

proposal of any offeror who has previously failed to perform any contract properly. 

X. SECTION 3 
The work to be performed under this contract is on a project‐assisted program, providing direct 

financial assistance from the U.S. Department of Housing and Urban Development subject to 

Section 3 requirements of the Housing and Community Development Act of   1968, as amended. 

Section 3 requires that to the greatest  extent feasible, opportunities for training and 

employment be given to lower income residents of the Section 3 covered project. Contracts for 

work in connection with the project be awarded to business concerns which are in or owned in 

substantial part by persons residing in the area of the Section 3 covered project. The Section 3 

covered area is North Charleston, SC 

XI.STATEMENT OF LIMITATIONS 
NCHA reserve the right to: (i) amend, modify, or withdraw this RFP; (ii) revise any requirements of 

this RFP; (iii) require supplemental statements or information from any Respondent; (iv) negotiate 

or hold discussions with any Respondent and correct deficient Proposals that do not completely 

conform to the instructions contained herein; and (vii) cancel, in whole or part, this RFP, for any 

reason or for no reason.  NCHA may exercise the foregoing rights at any time without notice and 

without liability to any Respondent or any other party for its expenses incurred in the preparation 

of responses hereto or otherwise.  Responses hereto will be prepared at the sole cost and 

expense of each Respondent. 
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XII. INSURANCE 
Before work begins, the selected respondent must have procured from a reputable insurance 

company authorized to do business in the State of South Carolina the following insurance policies 

which provide, at a minimum, the following coverage: 

 Comprehensive General Liability which shall have minimum limits of $1,000,000 per 

occurrence combined single limit for bodily injury liability and property damage liability.  

This shall include premises, and/or operations, independent contractors, products and/or 

completed operations, broad form property damage and a contractual liability 

endorsement. 

 Workers’ Compensation which provide coverage to apply to all employees for statutory 

limits in compliance with applicable State and Federal laws. 

 Professional Errors and Omissions Liability which shall have minimum limits of $1,000,000 

per claim and $3,000,000 aggregate. 

NCHA is to be included as an additional insured on the Comprehensive General Liability Policy.  

Current, valid insurance policies meeting the requirements herein identified shall be maintained 

during the entire term of any contract resulting from this solicitation.  Renewal certificates shall 

be sent to the NCHA thirty (30) days prior to any expiration date and the selected respondent’s 

insurer shall give NCHA thirty (30) days prior written notification in the event of cancellation or 

modification by either selected respondent or its insurer or upon renewal of any coverage 

required.  The selected respondent shall furnish NCHA with Certificate(s) of Insurance evidencing 

the coverage required herein before work begins. 
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XIII. PROCUREMENT FORMS 
A. SPECIAL MBE/WBE PARTICIPATION SUMMARY FORM 
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NCHA – RFP: DEVELOPMENT PARTNER – EAGLE LANDING BLVD 

SPECIAL MBE/WBE PARTICIPATION SUMMARY FORM 
Instructions: This form is to be completed by the Bidder as statement of self-certification of MBE/WBE Participation under this 
Contract. 

 
1. SMALL BUSINESS PARTICIPATION 

Is the Vendor a Small Business as defined by the size standards in 13 CFR 121?   Yes   No   N/A 

 
2. MINORITY BUSINESS PARTICIPATION 

 
Is the Vendor classified as a Minority Business Enterprise as defined in Art.2, Part C, of HUD-5369-C?  Yes   No   N/A 
 
 MINORITY TYPE: 
  African American    Female African American 
  Native American    Female Native American 
  Hispanic     Female Hispanic 
  Asian     Female Asian 
  Other: _______________   Female White American 
  
 If “No”, are any Subcontractors classified as Minority Business Enterprises?  Yes   No   N/A 
 
 If “Yes”, please fill in the following information: 
 
 (MBE) SUBCONTRACTOR’S FIRM  CONTRACT $ VALUE  % OF FEE 
 
 _____________________________  $_________________  __________% 
 
 _____________________________  $_________________  __________% 
 
 _____________________________  $_________________  __________% 
 
     TOTAL   $_________________  __________% 
 

3. WOMEN-OWNED BUSINESS PARTICIPATION 

Is the Vendor classified as a Woman-Owned Business Enterprise as defined in Art.2, Part C, of HUD-5369-C?  Yes   No   

N/A 

 If “No”, are any Subcontractors classified as Women-Owned Enterprises?  Yes   No   N/A 

 If “Yes”, please fill in the following information: 

 

 (MBE) SUBCONTRACTOR’S FIRM  CONTRACT $ VALUE  % OF FEE 

 _____________________________  $_________________  __________% 

 _____________________________  $_________________  __________% 

 _____________________________  $_________________  __________% 

     TOTAL   $_________________  __________% 

 

               
  
(Signature of Accountant of MBE/WBE        Date 
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Appendix B: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

HUD FORM ‐5369‐B 

Instructions      to  Offerors 

Non‐ Construction 
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Appendix C: 
 
 
 
 
 
 

 
HUD FORM‐  5369‐C 

Certifications and Representations of 

Offerors ‐ Non‐Construction Contracts 

 

 

 

 

 

 

 

 



form HUD-5369-C (8/93)
ref. Handbook 7460.8Previous edition is obsolete page 1 of 2

1. Contingent Fee Representation and Agreement

(a) The bidder/offeror represents and certifies as part of its bid/
offer that, except for full-time bona fide employees working
solely for the bidder/offeror, the bidder/offeror:

(1) [    ] has, [   ] has not employed or retained any person or
company to solicit or obtain this contract; and

(2) [     ]  has, [    ] has not paid or agreed to pay to any person
or company employed or retained to solicit or obtain this
contract any commission, percentage, brokerage, or other
fee contingent upon or resulting from the award of this
contract.

(b) If the answer to either (a)(1) or (a) (2) above is affirmative,
the bidder/offeror shall make an immediate and full written
disclosure to the PHA Contracting Officer.

(c) Any misrepresentation by the bidder/offeror shall give the
PHA the right to (1) terminate the resultant contract; (2) at its
discretion, to deduct from contract payments the amount of any
commission, percentage, brokerage, or other contingent fee; or
(3) take other remedy pursuant to the contract.

2. Small, Minority, Women-Owned Business Concern Rep-
resentation

The bidder/offeror represents and certifies as part of its bid/ offer
that it:

(a) [    ] is, [    ] is not a small business concern.  “Small business
concern,” as used in this provision, means a concern, includ-
ing its affiliates, that is independently owned and operated,
not dominant in the field of operation in which it is bidding,
and qualified as a small business under the criteria and size
standards in 13 CFR 121.

(b) [    ] is, [    ] is not a women-owned small business concern.
“Women-owned,” as used in this provision, means a small
business that is at least 51 percent owned by a woman or
women who are U.S. citizens and who also control and
operate the business.

(c) [    ] is, [    ] is not a minority enterprise which, pursuant to
Executive Order 11625, is defined as a business which is at
least 51 percent owned by one or more minority group
members or, in the case of a publicly owned business, at least
51 percent of its voting stock is owned by one or more
minority group members, and whose management and daily
operations are controlled by one or more such individuals.

For the purpose of this definition, minority group members are:

(Check the block applicable to you)

[   ]  Black Americans [   ]  Asian Pacific Americans

[   ]  Hispanic Americans [   ]  Asian Indian Americans

[   ]  Native Americans [   ]  Hasidic Jewish Americans

3. Certificate of Independent Price Determination

(a) The bidder/offeror certifies that—

(1) The prices in this bid/offer have been arrived at indepen-
dently, without, for the purpose of restricting competi-
tion, any consultation, communication, or agreement
with any other bidder/offeror or competitor relating to (i)
those prices, (ii) the intention to submit a bid/offer, or
(iii) the methods or factors used to calculate the prices
offered;

(2) The prices in this bid/offer have not been and will not be
knowingly disclosed by the bidder/offeror, directly or
indirectly, to any other bidder/offeror or competitor be-
fore bid opening (in the case of a sealed bid solicitation)
or contract award (in the case of a negotiated solicitation)
unless otherwise required by law; and

(3) No attempt has been made or will be made by the bidder/
offeror to induce any other concern to submit or not to
submit a bid/offer for the purpose of restricting competition.

(b) Each signature on the bid/offer is considered to be a certifi-
cation by the signatory that the signatory:

(1) Is the person in the bidder/offeror’s organization respon-
sible for determining the prices being offered in this bid
or proposal, and that the signatory has not participated
and will not participate in any action contrary to subpara-
graphs (a)(l) through (a)(3) above; or

(2) (i)  Has been authorized, in writing, to act as agent for the
following principals in certifying that those principals
have not participated, and will not participate in any
action contrary to subparagraphs (a)(l) through (a)(3)
above (insert full name of person(s) in the bidder/offeror’s
organization responsible for determining the prices of-
fered in this bid or proposal, and the title of his or her
position in the bidder/offeror’s organization);

(ii)  As an authorized agent, does certify that the princi-
pals named in subdivision (b)(2)(i) above have not par-
ticipated, and will not participate, in any action contrary
to subparagraphs (a)(l) through (a)(3) above; and

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

Certifications and
Representations
of Offerors
Non-Construction Contract

Public reporting burden for this collection of information is estimated to average  5 minutes per response, including the time for reviewing instructions, searching
existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.

This form includes clauses required by OMB’s common rule on bidding/offering procedures, implemented by HUD in 24 CFR 85.36, and those requirements
set forth in Executive Order 11625 for small, minority, women-owned businesses, and certifications for independent price determination, and conflict of interest.
The form is required for nonconstruction contracts awarded by Housing Agencies (HAs).  The form is used by bidders/offerors to certify to the HA's Contracting
Officer for contract compliance.  If the form were not used, HAs would be unable to enforce their contracts.  Responses to the collection of information are
required to obtain a benefit or to retain a benefit.  The information requested does not lend itself to confidentiality.



form HUD-5369-C (8/93)
ref. Handbook 7460.8Previous edition is obsolete page 2 of 2

(iii)  As an agent, has not personally participated, and will
not participate in any action contrary to subparagraphs
(a)(l) through (a)(3) above.

(c) If the bidder/offeror deletes or modifies subparagraph (a)2
above, the bidder/offeror must furnish with its bid/offer a
signed statement setting forth in detail the circumstances of
the disclosure.

4. Organizational Conflicts of Interest Certification

(a) The Contractor warrants that to the best of its knowledge and
belief and except as otherwise disclosed, it does not have any
organizational conflict of interest which is defined as a
situation in which the nature of work under a proposed
contract and a prospective contractor’s organizational, fi-
nancial, contractual or other interest are such that:

(i)  Award of the contract may result in an unfair competi-
tive advantage;

(ii)  The Contractor’s objectivity in performing the con-
tract work may be impaired; or

(iii) That the Contractor has disclosed all relevant infor-
mation and requested the HA to make a determination
with respect to this Contract.

(b) The Contractor agrees that if after award he or she discovers
an organizational conflict of interest with respect to this
contract, he or she shall make an immediate and full disclo-
sure in writing to the HA which shall include a description of
the action which the Contractor has taken or intends to
eliminate or neutralize the conflict.  The HA may, however,
terminate the Contract for the convenience of HA if it would
be in the best interest of HA.

(c) In the event the Contractor was aware of an organizational
conflict of interest before the award of this Contract and
intentionally did not disclose the conflict to the HA, the HA
may terminate the Contract for default.

(d) The Contractor shall require a disclosure or representation
from subcontractors and consultants who may be in a position
to influence the advice or assistance rendered to the HA and
shall include any necessary provisions to eliminate or neutralize
conflicts of interest in consultant agreements or subcontracts
involving performance or work under this Contract.

5. Authorized Negotiators (RFPs only)

The offeror represents that the following persons are authorized
to negotiate on its behalf with the PHA in connection with this
request for proposals:  (list names, titles, and telephone numbers
of the authorized negotiators):

6. Conflict of Interest

In the absence of any actual or apparent conflict, the offeror, by
submission of a proposal, hereby warrants that to the best of its
knowledge and belief, no actual or apparent conflict of interest
exists with regard to my possible performance of this procure-
ment, as described in the clause in this solicitation titled “Orga-
nizational Conflict of Interest.”

7. Offeror's Signature

The offeror hereby certifies that the information contained in
these certifications and representations is accurate, complete,
and current.

Signature & Date:

Typed or Printed Name:

Title:
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HUD FORM‐  5370‐C 

General Conditions for  

Non‐Construction Contract 
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�XY!������$�����������5$��$��$��5��;�(�)����$�&�����������&�+�������)-��<��>BJZAHB���!�7''�)�&+(��&����&���(�)��������'���������$�&���������/�[\][̂_�̀ab�cdêf_[e�gbdedhi�fhc[b�]jgfe[e�]ah_gdh[c�dh�k[]_dah�lllm��ngoab�k_ghcgbce�pbaqdedahem����'()�����*��'���&�����)����&������$���''��)�"����$��$�������5$��$���������)�&+�&�)����"*���������/�&$�''�"����&�',�)�(�)����$�&��'�(&�-��"!�7''��'���&�"*��$��%����������&$�''�"����)�����5��������)�&("�����)�����$��67-�7��'����"*��$��67�����&���$��%����������&$�''�"��&("r���������5�������)���&����"*��$��67-���!�#$��67�&$�''/�5��$����&���"'��+���+���&&/�"(���������,����������������$���X��)�*&/����)�����)���&����������������*��'����$���(�)��-�8�'�&&��$��%���������/�5��$���Y��)�*&������������+������$��67s&�)���&���/�&$�''������*��$��67����5�������$��������;�&��0��+��������&(�$�)���&���/��$��)���&����&$�''�"������'���)�����'(&�,�-��)!����,�)�)��$��%����������$�&���!��,����$���������5��$����$�������&����)����+�����+$���!��"�,�/���)����!��0��+��)���&��'������'��������&(�$�)���&����������$������'���'��&�/���)�����!�"��($��&(�������&���$��67�����'������$�������*���������������+���������'�+�*����/�����������'�+�*�����$�&�����"������)�/�����'������$�������*�����������$��%����������$�&�$�)������&���"'������������&+��)������5���������t(�&��"*��$��67��$������&("����������'�,�(�$�����)���'��&�/�5$��$�,����&����'���/��$����$��67s&�)���&����&$�''�����"������'��������'(&�,�/�"(���$��)�&+(���&$�''�"��)��������)�����$�������&�"*�����(���������+������r(��&)������-���!�#$��%����������&$�''�+�����)�)�'����'*�5��$�+���������������$�&���������/�+��)�������'���&�'(����������*���t(�&��������'���/��'���/��++��'/��������������&���(�)����$����������/���)����+'*�5��$���*�)���&��������$��67-�u<��MCAIDTA�vHIw>CDA>MCx��HyDIwHCA��

7�"����$�����$�&��%���������'�(&�&���*�"����(�)&���������������������$��%����������)�����)�"����������)����'����+������+���������683�+�����&��&���%������������)���&("������������&�+��,�)�)����� �%z{������� -�|<�}BB>?CwHCA�MS��MCAIDTA�#$��%����������&$�''������&&����������&������*�������&������$�&���������4��0��+���$����'���&����������&�)(��������"������)(��������$��67�(�)����$�������������*�"���&&���)������"��;/���(&�����+��*/������$�����������'���&���(����-�	���$��%�����������&���+������&$�+/��$�&����������&$�''���(�������$��"�����������$��&(�,�,������������������"���&!����&(�$�+������&$�+��++��,�)�"*��$��67-�~�<��HIA>S>TDAH�DCK�=H�HDBH��������������'�+�*�����(�)����$�&���������/����+��������&���'������(+�������������������$�&���������/���)��&������)������+����)�����$�����/��$��%����������&$�''��0��(�����)�)�'�,�������$��67�����������������)���'��&�/���������������+��"'������$��67/�����''��'���&�����&���$��67�"*��$��%����������(�)�����)�"*�,���(������$�&���������/���$����$���&(�$��'���&/������*/��&���*�"��&+�������''*��0��+��)�"*��$��%�������������&����)����(��&�&�������$��$�����-�~~<�FI?DC>�DA>MCD���MCS�>TAB�MS�OCAHIHBA���!�#$��%����������5������&��$�������$��"�&�������&�;��5'�)����)�"�'������)��0��+���&���$��5�&��)�&�'�&�)/����)��&�����$�,����*������:������'�����'�������������&��5$��$��&�)�����)��&���&��(���������5$��$��$�����(������5��;�(�)����$�&������������)�������������s&������:������'/���������'/���������(�'������$���������&�&�����&(�$��$��2���!�75��)�����$�������������*���&('��������(���������+�����,���),�����4������!�#$��%���������s&��"r����,��*����+����������$�����������5��;���*�"����+����)-��"!�#$��%��������������&��$�������������5��)����)�&��,��&���������:������'�����'�������������&��5��$���&+��������$�&���������������*���&;�)�'�,��*���)���(�)����$����������/�$�����&$��&$�''���;���������)�������)��(''�)�&�'�&(������5����������$��%������������������5$��$�&$�''����'()����)�&���+���������$���������5$��$��$��%����������$�&���;�����������)&������;������'�������������(���'�:���$������'���-�#$��67���*/�$�5�,��/������������$����������������&;�)�'�,��*���)��������$�����,������������$��67�������5�(')�"������$��"�&��������&������$��67-���!�	���$���,�����$��%����������5�&��5���������������:������'�����'�������������&��"�������$���5��)�����$�&������������)�����������''*�)�)�����)�&�'�&���$������'��������$��%�����������������/��$��67���*������������$���������������)���('�-��)!�#$������&�����$�&��'�(&��&$�''�"�����'()�)�����''�&("��������&���)����&('������������&�5$�������$��5��;����"��+�������)��&�&���'�������$��&��,����+��,�)�)�"*��$��+�����%���������-�#$��%����������&$�''����'()�����&(�$�&("��������&���)����&('������������&���*�����&&��*�+��,�&���&�����'�������������(���'�:������'���&����������&�-�~�<�OCBJHTA>MC�DCK�}TTHJADCTH���!�#$��67�$�&��$����$�������,��5/���t(��������������/��������&&��*/���)�����+���$��5��;�+��)(��&�+��)(��)�"*��$��%���������-��(�$���,��5�&!�&$�''�"��������)��(��5��$���Y��)�*&�&���&����������+�)���$��5��;�����$��%���������-�7�*�



���������	�
������������ �������������������� ��!"�

� #$���%��&�������#�����'���(��������&���������������������)*�����+������)*��'��,%�'+�)*������+��-�'��������.�)�,/��������������+��0�����������������&��������%�)(�/*����%()�����%���%�0(,%����(�+����/*���'0����%�)�'�����*���������'�����)�'�����*�����(���%�����&�������'*���'0��'�����(0���0��'������&�������.�����*���)���/���+�����'��(�����%��/������%���%��&��������#1������������0%�/�������������/2����%()�'��+����%%�-�����)�&�)(�%'�-+��������0%�/�)�,/��������/3���"�4����)�&�)(�%�-+���'��00�����)������0�'����������+��5�&��������(�)������%��6*�78�898*����%()�����0�'������(�)��������0����/��00��������:����"�4����,�������+��(�������)�'��&���'��'�)�����)����'������� � *����%���;*�78�898:�����"�4�'0����%�5�&����������0%�/����'�)�����)����'������� � *����%���;*�78�898:���)*���&"�4����)�&�)(�%�-+���'������,��������<�)���%��)&�'��/����������*��'�)�����)�,/��+��<�)���%�4)&�'��/�9���������4��*����%��6*��00��)�=� 8�#���'��#�����'������)�&�)(�%*����0�������*����0��/*��''��������*��(�+����/*�����*�0������'+�0*�'�����/*������*���)�%���%��&�������*�����)%�''����-+��+���'(�+������/��'��0�����)�����0�����������������0�����8�>+�'�������=�%()�'����	�)�������,�*����,�%������.�����*������+���	�)���������.������-��+���'0��������=0��)��(��'�'0�������%%/�0�������)�,/���+���<�)���%�%�-8�#?���0����#����%()�'��%%�����������'*�'(,����������'������/�����*���)�'(,������'������/����������+������0���������(�)'������&�)���������������-��+���<�)���%���������*�����*�%���*�������0�����&����������8�>+��������=�%()�'����	�)�������,�*����,�%������.�����*������/���+���	�)���������.������-��+���'0��������=0��)��(��'�'0�������%%/�0�������)�,/���+���<�)���%�%�-8�#?�(%��%/���0%�/�)�����'*�-��+���'0�����������������������0%�/��������0��'�����@(�'������������&�����<�)���%���������*�����*�%���*�������0�����&����������*�����������������0%�/���-+���'���0%�/�)�,/�'(�+�0��'����������%��'������-��A���)�/'�-��+�������/��������)����%/�0����)����+��)��������+��'(,��''�����+�����������'�����/����'�)�����������'(�+�0��'������������0�����'(�+���������*�����*�%���*�������0�����&����������8�4���������������0%�/���-+���'���0%�/�)�,/�'(�+�0��'�������%�''��+�������-��A���)�/'�-��+�������/��������)����%/�0����)����+��)�������'(,��''�����+�����������'�����/����'�)�����������'(�+�0��'���'+�%%�,�����'�)���)����,����(%��%/���0%�/�)��'�'�����'�+�����'+���'���0%�/�)�,/�'(�+�0��'�����������-��A���)�/'8�#�����#�����'�������������+��7����)������'*��+��B�'���������9�%(�,��*��+��9�����-��%�+�����(�����?���*�����������/����0�''�''��������+��7����)������'*��������/������'��(�����%��/�����������*���)����(%��
�����*�������%*���������'����������/�+�&����&��������%�)(���'���)�0�-��'8��,"����+�,�����8���"�����������6 �������%����*�78�898�0��&�)�'����0�����+��������00��0�����)��(�)'���/�,���=0��)�)�,/��+������0����������<�)���%���������*�����*�%���*�������0�����&��������������0�/���/�0��'����������%(��������������0����������%(���������������������0%�/��������/�����/*���C��,������9����''*�����������������0%�/������9����''*���������0%�/��������C��,������9����''���������������-��+���/�����+����%%�-�����&���)�<�)���%�������'3��+���-��)��������/�<�)���%���������*��+����A��������/�<�)���%�����*��+����A��������/�<�)���%�%���*��+��������������������/����0�����&����������*���)��+���=���'���*�������(�����*�����-�%*�����)����*������)���������������/�<�)���%���������*�����*�%���*�������0�����&����������8��&"�>+��0��+�,������)��'������00%/��'���%%�-'3�
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General Conditions for Non-Construction U.S. Department of Housing and Urban 
Development 
Office of Public and Indian Housing 
Office of Labor Relations 
OMB Approval No. 2577-0157 (exp. 11/30/2023) 

Contracts
Section II – (With Maintenance Work) 

Public Reporting Burden for this collection of information is estimated to average one hour per response, including the time for reviewing instructions,s
earching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. HUD may not 
conduct or sponsor, and an applicant is not required to respond to a collection of information unless it displays a currently valid OMB control number.  

Applicability. This form HUD-5370C has 2 Sections. These 
Sections must be inserted into non-construction contracts as 
described below: 

in the classification under this Contract from the first 
day on which work is performed in the classification.

2. Withholding of funds

1)  Non-construction contracts (without maintenance) greater 
than $250,000 - use Section I; 

2) Maintenance contracts (including nonroutine maintenance 
as defined at 24 CFR 905.200) greater than $2,000 but not 
more than $250,000 - use Section II; and 

3) Maintenance contracts (including nonroutine maintenance), 
greater than $250,000 – use Sections I and II. 

The Contracting Officer, upon his/her own action or upon 
request of HUD, shall withhold or cause to be withheld from the 
Contractor under this Contract or any other contract subject to 
HUD-determined wage rates, with the same prime Contractor, 
so much of the accrued payments or advances as may be 
considered necessary to pay laborers and mechanics employed 
by the Contractor or any subcontractor the full amount of wages 
required by this clause. In the event of failure to pay any laborer 
or mechanic employed under this Contract all or part of the 
wages required under this Contract, the Contracting Officer or 
HUD may, after written notice to the Contractor, take such action 
as may be necessary to cause the suspension of any further 
payment or advance until such violations have ceased. The 
Public Housing Agency or HUD may, after written notice to the 
Contractor, disburse such amounts withheld for and on account 
of the Contractor or subcontractor to the respective employees 
to whom they are due. 

Section II – Labor Standard Provisions for all Maintenance 
Contracts greater than $2,000 

1. Minimum Wages
(a) All maintenance laborers and mechanics employed under 

this Contract in the operation of the project(s) shall be paid 
unconditionally and not less often than semi-monthly, and 
without subsequent deduction (except as otherwise 
provided by law or regulations), the full amount of wages 
due at time of payment computed at rates not less than 
those contained in the wage determination of the Secretary 
of Housing and Urban Development which is attached 
hereto and made a part hereof. Such laborers and 
mechanics shall be paid the appropriate wage rate on the 
wage determination for the classification of work actually 
performed, without regard to skill. Laborers or mechanics 
performing work in more than one classification may be 
compensated at the rate specified for each classification for 
the time actually worked therein; provided, that the 
employer’s payroll records accurately set forth the time 
spent in each classification in which work is performed. The 
wage determination, including any additional classifications 
and wage rates approved by HUD under subparagraph 
1(b), shall be posted at all times by the Contractor and its 
subcontractors at the site of the work in a prominent and 
accessible place where it can be easily 

3. Records 

(a) The Contractor and each subcontractor shall make and 
maintain for three (3) years from the completion of the work 
records containing the following for each laborer and 
mechanic: 
(i) Name, address and Social Security Number; 
(ii) Correct work classification or classifications; 
(iii) Hourly rate or rates of monetary wages paid; 
(iv) Rate or rates of any fringe benefits provided; 
(v) Number of daily and weekly hours worked; 
(vi) Gross wages earned; 
(vii) Any deductions made; and 
(viii) Actual wages paid. 

seen by the workers. 

(b) The Contractor and each subcontractor shall make the 
records required under paragraph 3(a) available for 
inspection, copying, or transcription by authorized 
representatives of HUD or the HA and shall permit such 
representatives to interview employees during working 
hours on the job. If the Contractor or any subcontractor 
fails to make the required records available, HUD or its 
designee may, after written notice to the Contractor, take 
such action as may be necessary to cause the suspension 
of any further payment, advance or guarantee of funds. 

(b) (i) Any class of laborers or mechanics which is not listed in
the wage determination and which is to be employed under 
the Contract shall be classified in conformance with the 
wage determination. HUD shall approve an additional 
classification and wage rate only when the following criteria 
have been met: 

(1) The work to be performed by the classification 
required is not performed by a classification in the 

4. Apprentices and Traineeswage determination; 
(2) The classification is utilized in the area by the 

industry; and (a) Apprentices and trainees will be permitted to work at less 
than the predetermined rate for the work they perform 
when they are employed pursuant to and individually 
registered in: 
(i) 

(3) The proposed wage rate bears a reasonable 
relationship to the wage rates contained in the 
wage determination.

A bona fide apprenticeship program registered 
with the U.S. Department of Labor, Employment 
and Training Administration (ETA), Office of 

(ii) The wage rate determined pursuant to this 
paragraph shall be paid to all workers performing work
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Apprenticeship Training, Employer and Labor 
Services (OATELS), or with a state apprenticeship 
agency recognized by OATELS, or if a person is 
employed in his/her first 90 days of probationary 
employment as an apprentice in such an 
apprenticeship program, who is not individually 
registered in the program, but who has been 
certified by OATELS or a state apprenticeship 
agency (where appropriate) to be eligible for 
probationary employment as an apprentice; A 
trainee program which has received prior approval, 
evidenced by formal certification by the 

(ii) 

forth those findings that are in dispute and the 
reasons, including any affirmative defenses, with 
respect to the violations. The request shall be 
directed to the appropriate HA or HUD official in 
accordance with instructions contained in the 
notice of findings or, if the notice does not specify 
to whom a request should be made, to the 
Regional Labor Relations Officer (HUD). The HA 
or HUD official shall, within 60 days (unless 
otherwise indicated in the notice of findings) after 
receipt of a timely request for reconsideration, 
issue a written decision on the findings of violation. 
The written decision on reconsideration shall 
contain instructions that any appeal of the decision 
shall be addressed to the Regional Labor 
Relations Officer by letter postmarked within 30 
calendar days after the date of the decision. In the 
event that the Regional Labor Relations Officer 
was the deciding official on reconsideration, the 
appeal shall be directed to the Director, Office of 
Labor Relations (HUD). Any appeal must set forth 
the aspects of the decision that are in dispute and 
the reasons, including any affirmative defenses, 
with respect to the violations. The Regional Labor 
Relations Officer shall, within 60 days (unless 
otherwise indicated in the decision on 
reconsideration) after receipt of a timely appeal, 
issue a written decision on the findings. A decision 
of the Regional Labor Relations Officer may be 
appealed to the Director, Office of Labor Relations, 
by letter postmarked within 30 days of the 
Regional Labor Relations Officer’s decision. Any 
appeal to the Director must set forth the aspects of 
the prior decision(s) that are in dispute and the 
reasons. The decision of the Director, Office of 
Labor Relations, shall be 

(ii) 

U.S. Department of Labor, ETA; or 
(iii) A training/trainee program that has received prior

approval by HUD. 
(b) Each apprentice or trainee must be paid at not less than 

the rate specified in the registered or approved program for 
the apprentice’s/trainee’s level of progress, expressed as a 
percentage of the journeyman hourly rate specified in the 
applicable wage determination. Apprentices and trainees 
shall be paid fringe benefits in accordance with the 
provisions of the registered or approved program. If the 
program does not specify fringe benefits, 
apprentices/trainees must be paid the full amount of fringe 
benefits listed on the wage determination for the applicable (iii) 
classification. 

(c) The allowable ratio of apprentices or trainees to
journeyman on the job site in any craft classification shall 
not be greater than the ratio permitted to the employer as 
to the entire work force under the approved program. 

(d) Any worker employed at an apprentice or trainee wage rate 
who is not registered in an approved program, and any 
apprentice or trainee performing work on the job site in 
excess of the ratio permitted under the approved program, 
shall be paid not less than the applicable wage rate on the 
wage determination for the classification of work actually 
performed. final. 

(e) In the event OATELS, a state apprenticeship agency (b) Disputes arising out of the labor standards provisions of
recognized by OATELS or ETA, or HUD, withdraws 
approval of an apprenticeship or trainee program, the 
employer will no longer be permitted to utilize 
apprentices/trainees at less than the applicable 
predetermined rate for the work performed until an 
acceptable program is approved. 

paragraph 6 shall not be subject to paragraph 5(a) of this 
form HUD-5370C. Such disputes shall be resolved in 
accordance with the procedures of the U.S. Department of 
Labor set forth in 29 CFR Parts 5, 6 and 7. Disputes within 
the meaning of this paragraph 5(b) include disputes 
between the Contractor (or any of its subcontractors) and 
the HA, HUD, the U.S. Department of Labor, or the 
employees or their representatives. 5. Disputes concerning labor standards

(a) Disputes arising out of the labor standards provisions 6. Contract Work Hours and Safety Standards Act
contained in Section II of this form HUD-5370-C, other than 
those in Paragraph 6, shall be subject to the following 
procedures. Disputes within the meaning of this paragraph 
include disputes between the Contractor (or any of its 
subcontractors) and the HA, or HUD, or the employees or 
their representatives, concerning payment of prevailing 
wage rates or proper classification. The procedures in this 
section may be initiated upon HUD’s own motion, upon 
referral of the HA, or upon request of the Contractor or 

The provisions of this paragraph 6 are applicable only where the 
amount of the prime contract exceeds $100,000. As used in this 
paragraph, the terms “laborers” and “mechanics” includes 
watchmen and guards.
(a) Overtime requirements. No Contractor or subcontractor 

subcontractor(s). 

contracting for any part of the Contract work which may 
require or involve the employment of laborers or mechanics 
shall require or permit any such laborer or mechanic in any 
workweek in which he or she is employed on such work to 
work in excess of 40 hours in such workweek unless such 
laborer or mechanic receives compensation at a rate not 
less than one and one-half times the basic rate of pay for all 
hours worked in excess of 

(i) A Contractor and/or subcontractor or other 
interested party desiring reconsideration of 
findings of violation by the HA or HUD relating to 
the payment of straight-time prevailing wages or 
classification of work shall request such 
reconsideration by letter postmarked within 30 
calendar days of the date of notice of findings 
issued by the HA or HUD. The request shall set 

40 hours in such workweek. 
(b) Violation; liability for unpaid wages; liquidated

damages. In the event of any violation of the provisions 
set forth in paragraph 6(a), the Contractor and any
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subcontractor responsible therefor shall be liable for the 
unpaid wages. In addition, such Contractor and 
subcontractor shall be liable to the United States (in the 
case of work done under contract for the District of 
Columbia or a territory, to the District or to such territory), for 
liquidated damages. Such liquidated damages shall be 
computed with respect to each individual laborer or 
mechanic, including watchmen and guards, employed in 
violation of the provisions set forth in paragraph (a) of this 
clause, in the sum of $10 for each calendar day on which 
such individual was required or permitted to work in excess 
of the standard workweek of 40 hours without payment of 
the overtime wages required by provisions set forth in 
paragraph (a) of this clause. 

(c) Withholding for unpaid wages and liquidated damages. 
HUD or its designee shall upon its own action or upon 
written request of an authorized representative of the U.S. 
Department of Labor withhold or cause to be withheld, 
from any moneys payable on account of work performed 
by the Contractor or subcontractor under any such 
Contract or any federal contract with the same prime 
Contractor, or any other federally-assisted contract subject 
to the Contract Work Hours and Safety Standards Act, 
which is held by the same prime Contractor such sums as 
may be determined to be necessary to satisfy any 
liabilities of such Contractor or subcontractor for unpaid 
wages and liquidated damages as provided in the 
provisions set forth in paragraph (b) of this clause. 

7. Subcontracts 

The Contractor or subcontractor shall insert in any 
subcontracts all the provisions contained in this Section II and 
also a clause requiring the subcontractors to include these 
provisions in any lower tier subcontracts. The prime Contractor 
shall be responsible for the compliance by any subcontractor or 
lower tier subcontractor with all the provisions contained in 
these clauses. 

8. Non-Federal Prevailing Wage Rates

Any prevailing wage rate (including basic hourly rate and any 
fringe benefits), determined under state law to be prevailing, 
with respect to any employee in any trade or position 
employed under the Contract, is inapplicable to the contract 
and shall not be enforced against the Contractor or any 
subcontractor, with respect to employees engaged under the 
contract whenever such non-Federal prevailing wage rate, 
exclusive of any fringe benefits, exceeds the applicable wage 
rate determined by the Secretary of HUD to be prevailing in the 
locality with respect to such trade or position. 
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